Marking Scheme
Strictly Confidential
(For Internal and Restricted use only)
Senior Secondary School Examination, 2026 (XII*")
SUBJECT NAME: SHORTHAND (HINDI) (Q.P. CODE 826/350)

General Instructions: -

1 The CBSE has decided to introduce On Screen Marking (OSM) for the evaluation of
Class Xll answer Book with the 2026 Examination.

2 You are aware that evaluation is the most important process in the actual and correct
assessment of the candidates. A small mistake in evaluation may lead to serious
problems which may affect the future of the candidates, education system and
teaching profession. To avoid mistakes, it is requested that before starting evaluation,
you must read and understand the spot evaluation guidelines carefully.

3 “Evaluation policy is a confidential policy as it is related to the confidentiality
of the examinations conducted, evaluation done and several other aspects. Its
leakage to public in any manner could lead to derailment of the examination
system and affect the life and future of millions of candidates. Sharing this
policy/document to anyone, publishing in any magazine and printing in
Newspaper/Website, etc. may invite action under various rules of the Board
and IPC.”

4 Evaluation is to be done as per instructions provided in the Marking Scheme. It should
not be done according to one’s own interpretation or any other consideration. Marking
Scheme should be strictly adhered to and religiously followed. However, while
evaluating, answers which are based on latest information or knowledge and/or
are innovative, they may be assessed for their correctness otherwise and due
marks be awarded to them. In Class-XIl, while evaluating two competency-
based questions, please try to understand given answer and even if reply is not
from marking scheme but correct competency is enumerated by the candidate,
due marks should be awarded.

5 The Marking scheme carries only suggested value points for the answers.

These are in the nature of Guidelines only and do not constitute the complete answer.
The students can have their own expression and if the expression is correct, the due
marks should be awarded accordingly.

6 The Head-Examiner must go through the first five answer books evaluated by each
evaluator on the first day, to ensure that evaluation has been carried out as per the
instructions given in the Marking Scheme. If there is any variation, the same should
be zero after deliberation and discussion. The remaining answer books meant for
evaluation shall be given only after ensuring that there is no significant variation in
the marking of individual evaluators.

7 Evaluators will mark ( V) wherever answer is correct. For wrong answer CROSS ‘X’
be marked. Evaluators will not put right (V') while evaluating which gives an
impression that answer is correct and no marks are awarded. This is most common
mistake which evaluators are committing.

8 If a question has parts, please award marks on the right-hand side for each part in
the OSM Portal. Marks awarded for different parts of the question will be totaled up
by the OSM System.

9 If a question does not have any parts, marks must be awarded in the left-hand margin
in the OSM Portal. This may also be followed strictly.
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10 | If a student has attempted an extra question, answer of the question deserving more
marks should be retained and the other answer scored out with a note “Extra

Question”.

1 No marks to be deducted for the cumulative effect of an error. It should be penalized
only once.

12 | Afull scale of marks (example 0 to 80/70/60/50/40/30 marks as given in

Question Paper) has to be used. Please do not hesitate to award full marks if the
answer deserves it.

13 | Every examiner has to necessarily do evaluation work for full working hours i.e., 8
hours every day and evaluate 20 answer books per day in main subjects and 25
answer books per day in other subjects (Details are given in Spot Guidelines).This is
in view of the reduced syllabus and number of questions in question paper.

14 | Ensure that you do not make the following common types of errors committed by the
Examiner in the past :-

e Answers marked as correct, but marks not awarded. (Ensure that the right tick
mark is correctly and clearly indicated. It should merely be a line. Same is with
the X for incorrect answer.)

e Half or a part of answer marked correct and the rest as wrong, but no marks
awarded.

15 | While evaluating the answer books if the answer is found to be totally incorrect, it
should be marked as cross (X) and awarded zero (0) Marks.

16 | The Examiners should acquaint themselves with the guidelines given in the
“Guidelines for Spot Evaluation” before starting the actual evaluation.

17 | The candidates are entitled to obtain photocopy of the Answer Book on request on
payment of the prescribed processing fee. All Examiners/Additional Head
Examiners/Head Examiners are once again reminded that they must ensure that
evaluation is carried out strictly as per value points for each answer as given in the
Marking Scheme.
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MARKING SCHEME
SHORTHAND (HINDI) (Subject Code - 826)
(PAPER CODE : 350) (P3500826)

Q.No. EXPECTED OUTCOMES/VALUE POINTS Source/ Unit | Page | Marks
Material Chap. | No.
NCERT/CB | No.
SE
Study
Material
SECTION - A 30 M
(Objective type questions)
1. Answer any 4 out of the given 6 questions. 4x1=4
(i) | (D) She lives in Delhi. 1 9
@ii) | (D) OCPD (Obsessive Compulsive Personality 2 37
Disorder).
(iii) | Personality is a cluster of thoughts, feelings and 2 33
behaviours that make a person unique and different from
others.
(iv) | (C) Ctrl + Shift + Home 3 | 46
(v) | Initiative, Taking risk, Experience, Motivation etc. 4 81
(vi) | (B) Use air purifiers with HEPA filters. 5 117
2. Answer any 5 out of the given 7 questions. 5x1=5
() | TEr gRI dreax anggferf | 1 3 1
g x4
(i) | ' @GR U/ 1 3 1
g
(i) ®) L\ q=g 2 19 1
(iv) N 5) =Y 2 19 1
) | @A) ‘T @@ dfHEs | 1 3
(vi) /O/ - (Lf I a;fﬁ? 3 25
(vii) | (D) 4 gfer 2 7 1
ohd
3. Answer any 6 out of the given 7 questions. 6x1=6
() |B) SR9HA UL/ 1 1 1
g
i) | ®B) - P JH e | 4 33 1
M, HAt
(iii) L ShIC <hl 3 26 1
(B) - TN
(iv) (@A) 2 dfera 2 7 1
Tehd
v) |(A) S URAH 3R & e a1d 81 (Tafag) i 2 - 1
Hehd
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IR

o) | Rk T Ry - Ruax - et & 3 [ 1
(vii) | (A) faggrr & fomg. 4 1
4. | Answer any 5 out of the given 6 questions. 5x1=5
() |(A) TSR &Y omer F Efehd ahear g 55 1
(i) |(B) oY qag - 1
(iii) | (C) T THM 9T a1 R a1t areryt & Tg i TG 54 1
foregiazor
i) [ +— CIERIE 49 1
") |A) FTEER SEAEE 47 1
(vi) [ (D) omfRe fafd AT 67 1
SE]
5. Answer any 5 out of the given 6 questions. 5x1=5
@ \ dfe 11 1
) L Tchel
(i) i U 3 1
B)
= resed 19 1
(iii) ®) 57 &Y
i el SIS aret 29 1
) (A) v g
V) © ~f— reefag 44 1
i ’ CIERIN 46 1
(vi) @) Ly//i
6. | Answer any S out of the given 6 questions. 5x1=5
@) — e el & 2 1
® = ™
(ii) U% /uerfy- 33 1
(A) Aé_ R
@) | T BINESED 1 1
MLV
(iv) | (C) sid 3ifaT e 2 1
T3
) |(B) T HIE A 25 1
T
(vi) |(B) s==-fag 1% g - 1
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SECTION - B
(Subjective type questions)

30 M

Answer any 3 out of the given 5 questions.

3x2=6

Two ways to maintain positive attitude are :
(i)  Start the day with morning routine.
(i) Focus on constructive and positive things.

24

Components of Spreadsheet :
1. Row 2. Column 3. Cell
4.  Worksheet 5. Workbook

41,
42

10.

Perseverance can be built in following ways :
Perseverance
\
Not giving up when there is a difficult situation
\
Working hard to achieve the goal

\

Analysing failures and learning from them

104

11.

(i) Reusing scrap materials.
(i) Ensuring quality control.
(iii) Waste exchange.

(iv) Use Eco-friendly material.
(v) Managing e-wastage.

119

x4=2

Answer any 3 out of the given 5 questions.

3x2=6

12.

[ ol

)
.1

-

44

13.

/ A/ (\/ - \/ \/—‘

J Ko * '

11

14.

IUT - & 2ree @WUg S fohdT 2rsg o 31T TR I aref
& URadT o €, 9 - HERIeT e/

UTg - d 2Usg WS STt fohd} 2rsg & 3id § @Y ST &,
I - g 3
_._Ul__

15.

o @1sit & e & fAaw — e waT Rigea & R
real ahl fohelt o<t @1 9§ HhIeahr SraT IS gl QT el
H4e A7 g1 dl 38 HeT @1 e o iy foar Srar 81 g9
RigI & SUR 2Tec 18 ° Uge! 374aT gaR fohdt ot 2req
ol Sfere foham ST endr g1

&I H

23

MS-Shorthand (Hindi) /826/350 5

P3500826



16.

Yderd fer@gd I77 fAF a7t o1 &= @ =gy

(1) Smeyfciftes @t amRd Y1 91feq arfeh sie aret
oh ITIRUT 3R IYh! ATATST TR &7 I Toh|

(2) M Yaea & THY P ST Pe Y df 39 91 9 39
YR gl A1feq dfceh 39 Biga? 3T & 3ivlf W
& RGT A1y

(3) HFRS a-ra & A F 781 g1 =nfgul

#cfeRd g

54

Answer any 2 out of the given 3 questions.

2x3=6

17.

(1 “ ; J
X 4 p= B % o “1

STHTH-9

64

18.

AR
1T T

24

19.

~ /
Ve

=

(s q

e h

39

Answer any 3 out of the given 5 questions.

3x4=12

20.

ATEaaTAT g i fafaa tferat — aareanfae o=l &t ersy

A & yafad i Aot € -

(i) 3UeE Al - gueds Qeft U= i 85U A it G
Ui el 81 39 Aelt 7 U 3= ! uged! Ufert
T ITRY 91U B1IAT T Uk AfYa I & WY Biga
(S - 5, 7 TY) TEY TR ¢ SR AW Uferal &t I
g & 2134 e 8

(i) iTeh Sl — ST Aelt Bt UF TT5Y R chl IR
fafer oft gT STaT 81 39 TR T & At srsel
ot oy dfery gfga Toft didaal it s g1fd @ ergu
fopaT STraT 81

(iil) 375 — scleh el - 3T Aeft F YA TS ohl Ugedlt
Ufert & @reft ST =181 BIet il g1 sich Left hl
TRE Srfeee &I IRt dfeaat a1 ok e fhg g
BRI ¥ 18T ol STl g1 dTeh! TR UF hi 3U8es
et # @18y fohar a8

67

MS-Shorthand (Hindi) /826/350 6

P3500826




21.

i Hoha — i Yoha foram & faw f=fafaa € -

(i) ORI U o UIH & a7 i @137 ok TN g,
- <L o wgg —C

(i) s & &g iR 3id & S a7 WUS & AU Hch

(i) g fAgl & uahT gRT - Srafde L— gafaR

Q
Gk

(iv) I gRISiE - gfdares ‘L\““ﬁmsm Sl

22,

‘o7’ faumT o forg -
|
P fFmT e Ry R R

T g & g -

T o —

26 4

23.

arerRieT foraa gug G &t 81 ST TfY| aTerisT &
T M8 oh T T ST IGHT A1TeT | a1l ferad 9a9a
T 3R TIEAT ol T Wa=TT T1RT | ISTg0T -

CICIEl

47 4

24.

g ‘er’ fog &1 wanT qw # fhar S Gohar g, o

ATRTHATS . ‘/\

Wagd- f&d " g9 @ gd afk ‘&’ s gt 39
T & URRT H ek BIE gd & gRI "&" @l
Tohd fohaT SITAT §,

o Qe &

%A (.) ol

-00o0-
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